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REQUEST FOR PROPOSAL 

Goal 9 and Goal 10 Review 

Economic Opportunities and Housing Needs Analyses 

 

The City of Tualatin is requesting interested firms to submit their responses for planning services 

to conduct a Goal 9 Economic Opportunities Analysis and a Goal 10 Housing Needs Analysis 

based on this request for proposal.  

Responses must be received by 4:00 PM, November 26th, 2018. Responses received after this 

date will not be accepted. Postmarks and faxed copies are not accepted. 

Questions and requests for clarification must be provided in writing to the email addresses 

below: 

Jonathan Taylor and Karen Perl Fox 

City of Tualatin Community Development Department 

18880 SW Martinazzi Ave. 

Tualatin, OR 97062 

Phone: (503) 691-3018 

Emails: jtaylor@tualatin.gov, kperlfox@tualatin.gov  

 

RFP Schedule Date 

Solicitation Release October 26, 2018 

Deadline for Questions November 16, 2018 

Responses due to the City November 26, 2018 

Potential Interviews Week of December 3, 2018 

Successful Team Announced December 7, 2018 

Negotiation Schedule December 10-14, 2018 

Contract Execution December 14, 2018  

 

The City reserves the right to modify this schedule at its discretion. Notification of changes will 

posted to the City of Tualatin’s website. 

I. Introduction 

The City of Tualatin is located approximately 14 miles south of Portland, Oregon. Our 

community has 27,478 residents (2017 estimate), and since 2010 Tualatin’s population has 

grown seven (7) percent. Including areas outside the city limits but within the urban growth 

boundary, the Tualatin area population is just over 28,000 and serves an urban service area of 

over 50,000. Tualatin is a vibrant community that combines small-town charm with 
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suburban/urban amenities in a regional hub. From our rich cultural heritage, exquisite parks, 

plentiful trails and the beautiful Tualatin River, Tualatin offers many opportunities to work, live, 

and play. In 2016, Tualatin was ranked among the top cities in ‘America’s Best Community’ 

competition.  

The City is seeking proposals from interested firms to: 

 Prepare a Goal 10 Housing Needs Analysis and Assessment and residential buildable 

lands inventory.  

 Prepare a Goal 9 Economic Opportunities Analysis and commercial and industrial lands 

inventory. 

 

The Housing Needs Analysis for a city serves several purposes: (1) it provides information 

about a city’s housing market and identifies key issues in the market, (2) it forecasts housing 

needs, both for current and future residents, (3) it shows whether the city has enough land within 

the urban growth boundary to accommodate future residential growth, and (4) it provides both 

information and an opportunity to update the city’s housing policies. The first step is to assess 

the City’s current buildable lands (land supply) availability for all residential, commercial and 

industrial plan designated categories. Second, an analysis of demand is conducted.  

The Economic Opportunity Analysis will assess the local economic opportunities to help focus 

the City in its efforts to maximize develop of its economic base and create a plan which will 

assist the City in attracting new business, expansion of existing industries, and enhancing the 

current economic base within the City.  

Both analyses will assist in future land-use decision making regarding the City’s growth and 

provide direction for the public, staff and the City Council that is orderly, efficient, and 

economically sound. The analysis will assist in future efforts to change zoning code and 

development code; specifically updates to 1980s residential code and assessing economic 

impacts of current and future implementation of commercial and industrial development code 

standards.  

II. Responses 

Written responses shall reflect the team’s ability to provide a full range of technical expertise in 

long-range planning including but not limited to Housing Needs Analysis and Economic 

Opportunities Analysis in a simple, easy to follow format. Consultants should submit proposals 

that include: 

 The project team and its strengths as it relates to the project; 

 A meaningful community participation plan that incorporates opportunities for citizen 

participation through the process using a variety of methods; 

 A narrative detailing the consultant’s philosophy, technical expertise and approach; and 

 Ability of team members to illustrate and explain complex planning ideas to the general 

public through the use of public meetings, media campaigns, and presentation graphics.  
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III. Project Coordination 

Jonathan Taylor (Economic Development Manager) and Karen Perl Fox (Senior Long-Range 

Planner) for the City of Tualatin will be the City’s project coordinators and staff liaisons to the 

consultant team. Unless authorized by the project coordinators, no other City official or 

employee may speak for the City with respect to this solicitation. The City will not be bound by 

any such information.  

IV. Scope of Work 

The selected consultant shall have demonstrated a broad and extensive experience in Oregon’s 

Land Use Planning System, specifically in Oregon Statewide Planning Goals 9 and 10, and has 

conducted this same type of work for any of the Portland MSA municipalities. The timeline for 

the project is anticipated to be December 2018 through July 2019. The project is intended to 

inform the Policy Phase II and III of the Tualatin Development Improvement Project. The scope 

of work shall consist of: 

1. Housing Needs Analysis and Assessment 

a. Formation of a Public Involvement Plan/Strategy 

a. General scope regarding a citizen advisory committee and a technical advisory 

committee approach 

b. Create and refine vision and goals 

c. Residential lands inventory/study 

d. Existing Conditions 

e. Housing mixes 

f. Identification of needed policy updates 

g. Findings and Reporting 

h. Develop housing strategies policy recommendations 

 

2. Economic Opportunities Analysis: 

a. Formation of a Public Involvement Plan/Strategy 

a. General scope regarding a citizen advisory committee and a technical advisory 

committee approach 

b. Create and Refine Vision and Goals 

c. Demand Analysis (short and long term) 

d. Supply analysis (short and long term) 

e. Reconciliation (Determine land need) 

f. Identification of needed policy updates 

g. Develop economic development strategic plan recommendations 

Some elements of the above scope of work may be consolidated for efficiency and elimination of 

redundancies. All plans must comply with all applicable Statewide Planning Goals. The scope of 

work for the Economic Opportunities Analysis must include the advanced methodologies as 

presented in DLCD’s “Industrial and Other Employment Lands Analysis-Introduction 
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Guidebook”. Deliverables for the project consistent with the minimum requirements of Goals 9 

and 10 must be incorporated into the consultants’ proposed scope of work. 

V. Proposed Response Format 

Responses must be limited to a maximum of fifteen (15) pages double-sided (one page is 

considered to measure 8 ½ inches by 11 inches), including attachments. The proposal must 

include the following information: 

1. Introductory Requirements 

a. Letter of Interest (1 page maximum) 

Proposals must include a letter of interest signed by an authorized representative of 

the consultant’s company confirming the consultant’s availability to accomplish this 

project and a commitment to complete the project in a timely manner.  

b. Project understanding and approach (1 page maximum) 

A statement describing the consultant’s understanding of the project and any special 

skills the consultant will bring to the project. 

 

2. General Information (1 page maximum) 

Provide the following company information (Prime and Subs): 

a. Firm name 

a. ii. Business Address 

b. iii. Primary contact name, email and telephone numbers 

c. iv. Year established 

d. v. Type of ownership 

b. Disclose any potential or perceived conflicts of interest. 

 

3. Project Approach (3 pages maximum) 

a. Provide a narrative detailing the consultant’s philosophy and approach to 

complete the study as described. Please include your firm’s proposal and cost 

breakdown by tasks for public involvement. 

b. Provide a breakdown of the project schedule including the timing of major 

tasks, assigned staff, progress reports, public participation events, meetings, 

conference calls and draft and final reports, etc.  

c. Describe the consultant’s ability to prepare and present information and 

recommendations to lay citizens, local appointed and elected officials, staff, 

and other interested stakeholders.  

d. Describe deliverables for the overall project 

e. Provide examples of any additional information or approaches felt to be 

relevant to indicate the consultant’s ability to successfully complete this 

project.  

 

4. Project Schedule (1 page maximum) 
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5.  Resumes (1 page maximum per individual) 

a. Provide resumes of individuals who will be working on a project. For each 

individual, describe their proposed role, the anticipated percentage of time 

they will be dedicated to the project, and list their relevant experience. 

 

6. References (1 page maximum) 

a. Provide references from at least three projects for which the consultant has 

provided similar services. 

b. References are to include the name of a project contact along with their 

position, email address and telephone number. 

c. Each reference is to include a description of the services provided to the client 

and the consultant’s specific role.  

 

7.  Project Costs (1 page maximum) 

Expenses are to be broken down into line items showing the cost of each major task as 

well as the overall cost. Total maximum project cost is not to exceed $70,000. 

 

VI. Proposal Submittal Requirements 

An original and one flash drive containing the entire submittal in PDF format copy of the 

proposal must be received by 4:00 PM, November 26, 2018. Postmarks and late submittals will 

not be accepted. Submissions are to be mailed or hand delivered to:  

 

City of Tualatin 

ATTN: Jonathan Taylor and Karen Perl Fox 

18880 SW Martinazzi Ave. 

Tualatin, OR 97062 

 

VII. Evaluation Procedure 

 

The City will form a selection committee to evaluate and score each of the proposals. Each 

proposal will be evaluated based upon the relevant qualifications and experience of the 

consultant. Staff will verify references. The proposals will be evaluated using the following 

criteria: 

 

1. Does the consultant firm or team proposal meet the prescribed proposal format and 

provide all of the requested information? (5 Points) 

2. Does the consultant firm or team have demonstrated experience and technical 

competence in similar projects? (20 Points) 

3. Has the firm provided this identified service to neighboring local jurisdictions?      (10 

points) 

4. Does the proposed team show sufficient capacity to provide the requested services 

within the proposed project schedule? (10 Points) 
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5. Do key personnel possess the qualifications to be assigned to the anticipated projects? (5 

Points) 

6. Does the proposal achieve budget and project delivery goals for the HNA and EOA as 

described in the suggested Scope of Work? (10 Points) 

7. Proposed approach to the suggested requested scope of work. Although the City has 

identified the general suggested scope of work, the consultant and their team is afforded 

flexibility toward their approach in an effort to spur innovation in achieving the best 

product for the City. (15 Points) 

8. Are the firm or teams references from past clients favorable? (5 Points) 

9. Is the firm familiar with the local, regional, and state laws associated with the suggested 

scope of work? (5 Points) 

10. Estimated cost and timeline of providing the services: breakdown timeline and cost for 

each deliverable with proposed assigned staff and include a total cost and total 

timeframe. (15 Points) 

 

VII. Selection Process 

 

The City’s selection process will be based on a review and rating of the proposal against the 

criteria listed above by a City staff committee. The City reserves the right to conduct interviews 

based on its sole discretion.  

 

VIII. Acceptance or Rejection of Proposal 

The City reserves the right to accept or reject any and all proposals. The City also reserves the 

right to waive any informality or irregularity in any proposal. Additionally, the City may for any 

reason, decide not to award an agreement as a result of this RFP or cancel the RFP process. The 

City reserves the right to negotiate project deliverables and associated costs. The City is not 

obligated to respond to any proposal submitted, nor be legally bound in any manner by the 

submission of the proposal. 

 

IX. Questions 

 

For questions regarding this RFP, please submit your questions in writing via mail or email to 

Jonathan Taylor at jtaylor@tualatin.gov and Karen Perl Fox at kperlfox@tualatin.gov. Questions 

must be received no later than November 16, 2018. It is the consultant team’s responsibility to 

assure they receive responses to questions if any are issued.  

 

X. Addenda 

 

Addendums to the RFP, if any, will be posted to the City’s website. It is the responsibility of the 

consultant team to learn of the addendums, and ensure that the submitted proposals incorporate 

them.  
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